
Use the “Equipment inventory template” to manage your equipment. Our
spreadsheet is straightforward to use, with 15 columns that describe the specific
characteristics of your inventory.

- “Equipment Name” - in this column, enter the name of the equipment;

- “Model” - in this column, information should be detailed - you should
specify equipment model;

- “Serial number” - in this column, enter the serial number, identification
code, or other special designation of the particular equipment;

- “Equipment Type” - in this column, you should specify the type of
equipment if different;

- “Location” - in this column, you should indicate the current location of your
equipment (or the name of the customer and address if you rent the
equipment);

- “Vendor” - in this column, indicate the name of the organization from which
you purchased this equipment;

- “Purchase Date” - in this column, indicate the date of purchase of
equipment in the format mm/dd/yyyy;

- “Warranty expiration date” - in this column, specify the expiry date of the
warranty service in the format mm/dd/yyyy;

- “Number of Items” - in this column, you should indicate the quantity of
equipment purchased that relates to one serial number;

- “Unit Cost” - in this column, enter the value of the item purchased;

- “Total Cost” - this column automatically calculates the total value of the
present quantity of equipment;

- “Useful life of an asset, month” - in this column, you should indicate the
estimated useful life of the equipment to calculate the monthly
depreciation (Important: you must specify the value in months);

- “Monthly Straight Line Depreciation” - this column automatically calculates
the monthly depreciation payment to be charged each month for the entire
useful life of the equipment;

- “Photo/ Link” - in this column, you can add a photo of the equipment
and/or the necessary links;

- “Notes” - in this column, you can leave important notes for those who will
use this document.



The example of a completed table is as follows:


